Liberty Township, Delaware County		Page 4 of 4
Township Hall Use Agreement		Lessee Initials _______

[image: A picture containing text, font, design, white

Description automatically generated]LIBERTY TOWNSHIP HALL
7802 Liberty Road N.
Powell, OH 43065 
USE AGREEMENT








Pursuant to R.C. Section 511.03, Township hereby allows use by User, and User hereby hires and leases from Township, the premises known as the Township Hall ("Premises"), located at 7802 Liberty Road N., Powell, Ohio 43065, on the terms listed below. Additionally, pursuant to R.C. Section 511.03, the Board of Trustees may give preference to persons who are residents of or organizations that are headquartered in the Township or that are charitable in nature. All persons or organizations shall be treated on a like or similar basis, and no differentiation shall be made on the basis of race, color, religion, national origin, sex, or political affiliation.

1. 	Use shall be only on the dates and times approved on this Agreement by the Township ("Use Period").

2. 	Use shall be only for the purpose stated in this Use Agreement.

3. 	Lessee agrees to comply with all federal, state and local laws and regulations while on the Premises. Further, Lessee agrees to comply with and be bound by the terms, conditions and provisions of the Liberty Township Hall Rules and Regulations which are stated in “Exhibit A" following this Use Agreement.

4. 	This agreement is entered into for use by ___________________________________ (organization if applicable), represented by ____________________________________(name of representative) at the following address: _________________________________________ ______________________________ for the purpose of ______________________________.

	The following room(s) is being rented: __________________________
	
	The maximum capacity for the room(s) rented is: __________________________
	
	The room is being rented on the following date(s) and time(s): ___________________________

	_______________________________________________________________________________

	The rental fee for this agreement is ________________________________, as detailed on the attached fee schedule; the rental fee and any other fees and/or security deposit must be paid in full prior to the event. 

5.	A non-refundable $25.00 cleaning fee ____ is _____is not being assessed for this use and is payable in full prior to the event. Lessee shall be responsible for any costs associated with cleaning the Township Hall, restrooms or common area which is a result of the event in excess of the $25.00 cleaning fee. (Cleaning costs in excess of $25.00 shall be deducted from any unused security deposit amount; should the cleaning costs exceed the amount collected by the cleaning fee and security deposit; the Lessee shall be responsible for paying the overage amount.)

6.	A security deposit of $___________ (maximum of $200.00) ____is   _____is not being required. Any security deposit assessed may be dependent upon event type and number of attendees and shall be returned to the Lessee upon faithful performance of this Use Agreement.  The security deposit is subject to forfeiture as stated herein and as provided in Exhibit “A”.  Lessee agrees that the Township shall inspect Premises for damage and that the Lessee shall pay for all damage to the Premises, its building, grounds, equipment or other property that occurs during the rental.  Lessee shall likewise be responsible for any of the Township’s equipment or other property which is removed from the 


Premises.  Lessee’s foregoing liabilities shall not be limited to the amount of the security deposit and Lessee shall also be responsible for all such amounts in excess of the security deposit.

7.	The Township may have available monitors and other audio/visual equipment for rent. If available, this equipment may be rented for $30.00 per day and is subject to the forfeiture of the security deposit as provided in Paragraph 5 of this agreement. The Township reserves the right to inspect all equipment and devices the Lessee intends to connect to Township property and the Township, at its sole discretion, may limit or restrict the use of Township audio visual equipment. The Lessee must receive adequate training on the use of Township equipment prior to the event date/time. Training shall be conducted during normal Township business hours. The township shall not provide staff to operate the Lessee’s equipment.

	For this Use Agreement, Lessee _______is ______is not renting electronic equipment. Fees assessed for rental $________________.

8. 	Lessee agrees to the following:

a) 	Available parking in front of or near the Township Hall is not a guarantee of this agreement; the parking lot is shared with the YMCA and is on a first come-first serve basis.
b) 	Lessee shall ensure that all activities are located in areas designated by the Township.
c) 	Lessee shall remain on the Premises until all persons have vacated the grounds and ensure adherence to the dates and times of usage. Further, the Lessee shall ensure the Premises are properly secured, or if this is not possible, the Lessee shall contact a Township representative.
d) 	Lessee shall ensure that no pets or animals of any kind, except certified service animals, shall be brought into the Premises during the Use period without the Township’s consent.
e) 	To the fullest extent permitted by law, Lessee agrees to defend, indemnify, and hold harmless the Township against any and all claims, demands, actions, damages, and losses, including attorney's fees and all other costs connected therewith, which may be asserted, claimed or recovered against or from the Township, its elected and appointed officials, employees, volunteers or any others working on behalf of the Township, by reason of personal injury, including bodily injury and death; and/or property damage, including the loss of use thereof, which arise from activities under this Use Agreement including, but not limited to, those predicated on the active or passive negligence of Township. Lessee and guest(s) shall not at any time be considered agents or employees of the Township.
f) 	This Use Agreement cannot be assigned or sublet by Lessee.
g) 	Lessee will not make or permit any alterations to the Premises, or erect any posters or signs thereon, without Township's prior written consent.
h) 	Lessee will not permit any beverages, food, or drugs of abuse to be brought or consumed upon the Premises, and Lessee will take all action necessary to prevent the occurrence of such consumption.  All Banquets, Parties, Weddings and/or Receptions are prohibited.
i) 	The maximum capacity shall not be exceeded. The maximum capacity shall be set by the Township and is dependent upon type of event and the area within the Premises being leased. 
j)	The Lessee shall return all furniture to the set-up in which it was found.
k) 	Lessee shall, at the termination of this Use Agreement, leave the Premises in clean condition. All trash generated by the event shall be properly bagged, removed from the Hall and placed in the waste and/or recycling dumpsters in the Premises parking lot.
l)	Lessee shall return any key or other door access with which they are provided to access the premises at the end of the event. A $25 fee will be assessed to the Lessee for any door access device not left on the premises or returned to the Township offices within 24 hours of the event.
m) 	A non-refundable 3.5% surcharge is added to all credit/debit card transactions by the processing company. This is in accordance with ORC 503.55.

9. 	Township and Lessee agree that no action or proceeding may be brought in connection with this Use Agreement unless commenced within one (1) year of the end of the Use Period, unless this Use Agreement is terminated prior to the initiation of the Use Period, in which case the date of termination of this Use Agreement will be the date on which such period will commence.

10. 	Lessee understands that the Township Hall is used primarily for Township sponsored meetings, hearings and events and agrees that the Township may, in the Township's sole discretion and for any cause or no cause, cancel this Use Agreement, without liability to Lessee. Upon such cancellation, all Use and deposit money shall be returned to Lessee by the Township. The Township shall make every effort to provide 72-hour notice of the need to cancel the Lessee’s event. 


TOTAL AMOUNT DUE TO THE TOWNSHIP FOR USE: $___________________

PAYMENT RECEIVED:
AMOUNT:____________ DATE RECEIVED:  _______________ PAYMENT TYPE: ________

REFUNDABLE FEE PAID AMOUNT: $_______________
FEE REFUND PROCESSED: DATE: ______________________ AMOUNT: ___________________



TOWNSHIP: 	LESSEE:					
Liberty Township Board of Trustees – Delaware Co.	Name:	 _________________________________

By: ________________________________________	By:	____________________________________
Liberty Township	 (signature)
7802 Liberty Road N.
Powell, OH 43065	Date:   _________________________________
(740) 938-2000	
Date: ______________________________________	Email:    _______________________________

	Phone: ________________________________
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 “Exhibit A"

LIBERTY TOWNSHIP HALL
RULES AND REGULATIONS


USE: Preference in the use of the Liberty Township Hall is given to Liberty Township organizations and Liberty Township residents. Other lessees will be considered if the facilities are otherwise available. If any dispute or question arises, the Board of Township Trustees of Liberty Township (hereinafter called “Township”) will have final approval of persons and organizations using the facilities.

1. 	Those who reserve and use any or all portions of the premises known as the Township Hall, common areas and restrooms ("Premises"), hereinafter called “Lessee” must:
	a) 	Complete and sign a Liberty Township Hall Use Agreement (hereinafter “Use Agreement”).
	b)	Provide proper identification to secure the Township resident or organization rate which shall be a state of Ohio issued, non-expired identification and a recent utility bill or bank statement which shows the Lessee’s Township address; or proper identification to secure the non-resident rate which shall be state issued, non-expired identification.
	b)	Pay the entire rental fee and any applicable cleaning fee and/or security deposit at least fourteen (14) days prior to the rental date. 

2.	Rental fee, cleaning fee and security deposit apply to all Lessees, whether an individual or an organization, and to both “for-profit” and “non” or “not-for” profit organizations. There is a minimum of two hours per event. Liberty Township Homeowner Association Annual meetings may be held in the Township Hall at no cost; however, a security deposit of up to $200.00 may be assessed. The Township shall use the security deposit as detailed in #6 of the Use Agreement and/or in cases where the Hall is left in such condition that additional cleaning is required. 

3.	A reservation is only secured upon the completion, signing and delivery of the Use Agreement to Township and payment to the Township of all fees, including cleaning fee, security deposit and rental fees. Prior to the completion of all of these items, the requested use date and time will remain open and available for use by others. 

3. 	The Use Agreement and all other documents arising from the use of the Premises are public records subject to disclosure to any member of the public upon request.

4. 	The security deposit will be forfeited if:
	a) 	The Lessee leaves the Premises in unsatisfactory condition after use;
	b) 	The Lessee fails to secure the Premises after use;
	c)	The doors of the Premises are propped open;
	d) 	The Lessee, or a person brought or invited upon the Premises by Lessee, enters areas of the building other than the agreed upon leased space, common area and restrooms;
	e) 	The Lessee incurs damages or expenses as a result of the use;
	f) 	The Lessee cancels the rental without giving the Township at least a five (5) day advance notice; or
	h) 	The Lessee fails to obey any of the Rules and Regulations or breaches any term of the Use Agreement.

5. 	Lessee will be responsible for all damage to the Premises and its building, grounds, equipment or other property that occurs during the use. Lessee shall likewise be responsible for any of the Township’s equipment or other property which is removed from the Premises, its buildings or grounds. The Lessee will be responsible to pay for any cleaning, losses, damages or expenses incurred by the Township which are in excess of the cleaning fee and any collected security deposit.  If cleaning costs exceed the amount collected by the cleaning fee and security deposit, the Lessee shall be responsible to pay to the Township the overage amount.

5. 	The Premises are typically available for lease between the hours of 6 AM and 10 PM; however, the Township has the sole discretion in determining the approved hours of usage.

6. 	The Leased Premises consists solely of the meeting area(s), common entry area and restrooms. Use of the balance of the building or its grounds is prohibited. No one shall enter other areas of the building, except when using the emergency exit in the event of an emergency.

7. 	Alcoholic beverages and drugs of abuse are prohibited on the Premises.

8. 	Smoking and vaping is prohibited within the Premises.

9. 	All deadly weapons and/or dangerous ordinance are prohibited on the Premises.

10. 	Gambling is prohibited on the Premises.

11. 	Youth groups are required to have an adult supervisor or a responsible adult present at all times during the Use who shall also be the Lessee.

12. 	Those using the Premises are responsible for leaving it clean and in order. All waste shall be placed in appropriate bags and removed from the premises. (Dumpster located on site.)

13. 	The maximum capacity set by the Township shall be observed. The maximum capacity varies dependent upon which room and/or portion of room the Lessee is using. The User shall be informed of the maximum capacity by the Township. No User shall exceed such capacity or permit a group in excess of such number to remain on the Premises. 

14.	The use area shall be returned to the same set-up as in which it is found.

15. 	All activities of a Lessee are to take place within the confines of the meeting room and all doors and windows are to remain closed, except that doors may be temporarily propped open during loading or unloading.

16. 	Lessee shall not place any signage or other marketing/advertising material outside of the Township Hall on Township property. This agreement is solely for use on the interior of the building.

17.	There is a maximum of 6 uses annually for any one Lessee and a 1-use maximum per month.

18.	All personal property of Lessee shall be removed at the termination of the Use period. If such property is not removed at that time, it shall be deemed abandoned and subject to disposal by the Township without compensation.

19. 	No Lessee shall use, or permit the use of, the Premises for retail commercial purposes, or for purposes of commercial marketing or promotional activity directed to the public.

20.	All keys, key fobs or other access devices shall be returned to the Township no later than 24 hours after the use event. The Lessee shall be charged $25 for each device not returned to the Township.

THE LIBERTY TOWNSHIP TOWNSHIP HALL RULES AND REGULATIONS ARE SUBJECT TO CHANGE BY ORDER OF THE LIBERTY TOWNSHIP TRUSTEES



LIBERTY TOWNSHIP HALL
FEE SCHEDULE

FEES LISTED ARE FOR TWO HOUR TIME PERIODS
ADDITIONAL TIME IS ASSESSED IN NO LESS THAN TWO HOUR INCREMENTS
A NON-REFUNDABLE CLEANING FEE OF $25.00 MAY BE CHARGED FOR ALL USES IN ADDITION TO THE RENTAL FEE

	USER
	TOWNSHIP HALL
	CONFERENCE ROOM
	HALL & CONFERENCE ROOM

	RESIDENT:
	
	
	

	Liberty Township Resident
	$50
	$25
	$85

	Non-Liberty Township Resident
	$75
	$50
	$135

	
	
	
	

	HOMEOWNERS ASSOCIATION:
	
	
	

	Liberty Township HOA (after 1 annual mtg. free)
	$25
	$20
	$50

	Non-Liberty Township HOA
	$40
	$25
	$75

	
	
	
	

	ORGANIZATION (FOR PROFIT OR NON-PROFIT)
	
	
	

	Liberty Township
	$100
	$75
	$175

	Non-Liberty Township
	$150
	$100
	$250

	
	
	
	

	
	
	
	

	CLEANING FEES (NON-REFUNDABLE)
	
	
	

	Events for under 30 attendees
	$25
	$25
	$25

	Events for 30 to 100 attendees
	$50
	$25
	$25

	
	
	
	

	
	
	
	

	SECURITY DEPOSIT (REFUNDABLE)
	
	
	

	Events for under 30 attendees
	$100
	$100
	$100

	Events for 30 to 100 attendees
	$200
	N/A
	$200

	
	
	
	

	AUDIO/VISUAL EQUIPMENT 
	$30
	$30
	$30

	
	
	
	


A non-refundable 3.5% surcharge is added to all credit/debit card transactions by the processing company. This is in accordance with ORC 503.55.

MAXIMUM CAPACITY

Full Township Hall: Maximum Capacity 108
Half/Divided Township Hall: Maximum Capacity 40
Township Hall Conference Room: Maximum Capacity 12
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